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Background 

On GST portal, we have 3 Ledgers

E- CASH LEDGER LEDGER (LIKE PAYTM 

WALLET)
E- CREDIT 

LEDGER 

E- LIABILITY REGISTER

We must have sufficient balance in e cash ledger on due 

date.

If it is not, then add sufficient amount in it.

How to add…

1. Create a challan on gst portal which will remain valid for 

15 days. Portal will generate C-PIN (common portal 

identification number: 14 digit)

2. Make payment of amount as given in challan @ online 

/offline.

 Note: online = net banking, RTGS, NEFT, debit/credit 

card etc.

 Note: offline can be deposited in specified situations as 

amount is upto  ̀10,000, by govt. Department eg post 

office, in case of search and seizure.  

3. As the payment credited to bank a challan identification 

number (CIN) will be generated, which will be a 

combination of cpin + 3/4 digit of bank branch code.

4. CIN will be communicated to gst portal by bank and the 

amount will be reflected in e cash ledger. 

Amount will 

be updated 

through 

GSTR 3B

E- liability register has 2 parts-- 

Part i: self assessed liability as per 

return             

Part ii: re-assessed liability by 

department

First of all, we will discharge part I 

liability and out of this 

A. Previous period liability first 

then,

B. Current period liability 

After that discharge part II 

liability.

Now file gstr 3b and use itc and e 

cash ledger to discharge liability 

Manner of using itc—
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